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Behaviour Management 
and Restorative Discipline 
Policy – Secondary School 

PREAMBLE   
All policy, protocols and procedures flow from the St Andrews 
Christian College Mission Statement:  
 
“To educate our students so that they are well skilled, understand life on the basis of 
biblical truth, and are motivated to walk with God and serve Him in their lives, so 
that they will be a positive Christian influence in the world.” 
 
 

POLICY DOCUMENT INFORMATION 
TITLE: Behaviour Management and Restorative 

Discipline Policy – Secondary School 

AUTHORS: J. Presant and team; S. Leslie 

PURPOSE:  To provide policy and direction for all the 
College Community. 

RELATED DOCUMENTS:  Child Protection Policy, Code of Conduct 
and Reporting Procedures 
Pastoral Care and Student Wellbeing   
Bullying & Harassment Prevention 
Secondary Student Code of Conduct 
Student Nurture and Discipline  
Policy - Primary 
Drugs & Addictive Substances Policy   
First Aid Policy & Procedures    

KEY DATES 
ISSUE DATE: February 2022 

REVIEW DATE: 2023  
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1. RATIONALE 
The foundations of behaviour management with a restorative discipline approach flows from: 

• a desire to see students developed in character and learning to interact with one another in ways that promotes 
positive, peaceful relationships and thus brings glory to God.  

• an understanding that personal accountability to God fosters maturity and self-control. (Romans 14:7-12). 

• a desire to build a community where students are free to achieve their God-given potential.  

• the biblical principles of grace, mercy, justice, kindness and humility (Micah 6:8) and through this, teaching 
students the importance of full restoration of relationships, where hurt and offence has occurred.  

• the outworking of our duty of care to students to ensure that there is a positive, safe environment established 
that enables effective living, learning and teaching.   

 

2. DEFINITION 
 

Restorative Discipline 
In the past discipline has been confused with ‘the punishment and containment of unwanted behaviour’.  
At St Andrews, we seek to understand discipline as a focus on good, healthy relationships. Misbehaviour damages 
relationship, whether between a teacher and a student, a student and another student, a student and property or the 
student and His or her environment.  

 
Restorative discipline seeks to build and maintain healthy relationships and restore those which are damaged or broken 
because of misbehaviour. 

 
Restorative discipline is a process with a goal; it involves the steps that need to be taken to educate the offending 
student and to provide justice and affirmation for the offended student, through: 

• Taking responsibility for the hurt or offence caused (offender) 
• Apology and remorse (offender) 
• Forgiveness (victim) 
• Appropriate consequences (as agreed) 
• Commitment to positive behaviour and respect (offender) 

 

The focus is on the need to deal with offence and restore relationship. The goal is restored relationship. The outcome 
will involve a consequence and monitoring to see a genuine change in attitude and behaviour. 

Restorative discipline models the Gospel, the change of heart required to truly repent and find forgiveness from God, 
on the basis of the sacrifice of Jesus. Jesus’ death saw Him taking our punishment so that we could be reconciled to 
God. It also puts into practice the challenge of discipleship: ‘forgive each other, as the Lord has forgiven you, so you 
must also forgive.’ (Colossians 3.13) 

Restorative Discipline is thus a positive process where the objectives of appropriate attitudes, behaviour, habits and 
responses are set before the students in order to become obedient disciples of Christ.  
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3. GUIDING PRINCIPLES 
Staff will: 

• Be guided in what they are seeking to form in students by the Graduate Profile (see Appendix 2), which 
covers Godly character; excellent relationships; commitment to personal learning; an authentic faith that 
leads to a desire to serve and exemplary leadership.  

• Be aware of their authority and the discipline measure available to them 

• maintain accurate, comprehensive, and accessible records 

• Make decisions in a timely manner 

• Notify students and parents of disciplinary measures taken 

• Exercise reasonable discretion 

• Home Room and Class teachers work through agreed classroom ‘rules’ that are established to ensure that 
students and teachers are safe, engaged and able to learn and teach effectively. Students will know and 
respect the steps that provide warning of unacceptable behaviour and guidance to more appropriate ways of 
respecting authority and relating to peers and teaching staff. 

• Appropriate consideration will be given to students who are suspected of having or diagnosed with a 
disability. However, alternative strategies may be appropriate for some students with diagnosed/documented 
conditions such as, but not limited to: Attention Deficit Hyperactivity Disorder (ADHD) and Autism 
Spectrum Disorder (ASD) and should be developed in consultation with specialist staff following classroom 
observations of their behaviour. Student Support Group (SSG) conferences with parents may also be used to 
form Behaviour Management Plans. 

• The Student Code of Conduct (see Appendix) provides guidance to the appropriate responses to student 
indiscretions. 

• Teachers are supported through this process with the support of the Year Level Coordinators, the Head of 
School, the Wellbeing Team and the College Executive Leadership Team (ELT) 

 

4. AIMS 
To:  

• promote good and positive behaviour and respectful relationships with everyone involved in the College 

• promote self-discipline, self-control and responsibility for behaviour and actions 

• to develop a proper regard for authority and respect for teachers and other students and their property 

• prevent all forms of bullying and harassment among students by developing a strong and open culture, with 
clear processes for making a complaint and consistent follow-up and application of disciplinary 
consequences 

• educate staff and students on the principles of restorative discipline with a focus on good relationships, and 
how to restore those that are damaged by misbehaviour. 
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5. POLICY 
 

St Andrews Christian College is committed to operating by the biblical principles of love, justice, instruction and 
correction, with an aim to build and sustain positive, caring relationships. 

All matters of discipline and correction will follow the principles and guidelines of this Policy and Procedures 
document. 

Corporal punishment is not practiced at St Andrews Christian College. Behaviour management is guided by the 
laws and regulations of the state of Victoria and Australian legislation.  

Consequences for misbehaviour will not include humiliation, discrimination, restraint or confinement (except in 
extreme cases, as allowed by the law) or any other harmful form of control or punishment. 

The College is committed to operating from an understanding of restorative discipline as defined below and 
clear, logical consequential steps for managing misbehaviour.  

 

6. POLICY SCOPE 
This Policy applies on campus and for all school-authorised activities off-campus. The procedures are to be 
followed by all College teachers and executives. 

 

7. IN-SCHOOL DISCIPLINE 
In instances where the College believes disciplinary actions are the most appropriate response to a student’s 
behaviour, staged in-school disciplinary measures can be used. The College may modify these as needed. Whilst 
these measures take place on school premises, they may occur outside school hours. The College will ensure they 
are used in a way that is proportionate to the behaviour being addressed. 

7.1 Withdrawal of privileges 
Schools can withdraw student privileges as a consequence of breaching classroom or school behavioural 
standards. The specific privileges withdrawn will vary between schools and even students at the same 
school; however, they may include things such as representing the school at inter-school sports or 
attendance at a school event. 

When withdrawing privileges as a disciplinary measure, schools should ensure that: 

• the withdrawal is time-limited 

• the reasons for and period of the withdrawal is clearly communicated to the student 

• the student is made aware of the behaviour standards expected in order for the privileges to be 
reinstated 

• consideration is given to the impact on the student's engagement and ability to achieve learning 
outcomes 
o For example, where the withdrawal of a privilege may contribute to a student’s risk of disengaging 

from school, strategies are put in place to maintain student engagement during the withdrawal 
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• consideration is given to any disability to ensure that any withdrawal of privileges does not amount to 
unlawful discrimination. For example, a student with a disability may require an iPad with a 
communication application as a reasonable adjustment to enable that student to 
communicate/participate in class activities. In this circumstance removal of the iPad as a disciplinary 
measure is not appropriate 

• consideration is given to race, religious belief or activity or other special circumstances to ensure that 
any withdrawal of privileges does not amount to unlawful discrimination. This includes considering 
circumstances where the withdrawal of privileges would restrict a student’s participation in any 
cultural activities at the school. 

7.2 Withdrawal from class 

A student may be temporarily removed from regular classroom activities if their behaviour significantly 
interferes with the rights of other students to learn, the capacity of a teacher to teach, or where it creates 
a risk of harm to themselves or others. 

Schools have a duty of care to ensure that students are supervised at all times, including when they are 
removed from a class. Unless the student is a mature minor parents and carers should be informed of 
such withdrawals. 

Withdrawal from class does not constitute formal school exclusion such as suspension (including in-
school suspension) or expulsion. 

7.3 Detention 

Detention may be an appropriate response for a wide range of less serious classroom and school behaviour 
breaches. Detention can effectively reinforce to students the importance of maintaining appropriate 
behaviour standards. 

Schools are permitted to require students to attend before or after school detention but are encouraged to 
take into account family circumstances and negotiate with parents and carers as appropriate. 

During detention teachers may instruct a student to finish schoolwork which has not been completed in 
regular classroom time as a result of the behaviour, new work or other duties. 

Schools must: 

• consider local circumstances when determining what a reasonable time and place for detention entails 
• make sure any special conditions relating to the imposition of detention are specified in the school's 

student engagement policy 
• consider any other special circumstances, including whether a student has a disability. For example, a 

student with a disability may not understand that the detention is a consequence of their behaviour. 

It is recommended that schools ensure: 
• no more than half the time allocated for any recess may be used for detention 
• students undertake detention at a reasonable time and place 
• where students are requested to undertake detention outside of school hours: 

o parents or carers are informed at least the day before the detention 
o the length of the detention should not exceed forty-five minutes 
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Where the detention would create undue hardship (for example, where students regularly supervise 
younger siblings in the absence of parents, or where limited travel alternatives for students are available), 
that alternative measures are negotiated with parents. 

7.4 After School Detention 
Should a student receive 3 detentions in a school term, the Year Level Coordinator may determine that the 
student serves an after-school detention. An after-school detention may be given if the behaviour is of a 
more serious nature. 

• Parents are to be notified of the time and date of the after-school detention; 
• Students serving an After-School Detentions are to be supervised by a staff member. 
• After-school detentions begin at the conclusion of the school day and can be up to an hour as 

determined by the Year Level Coordinator and/or Head of Secondary 
• Students may be asked to complete tasks such as, but not limited to: emptying rubbish bins, cleaning 

tables, reflection on behaviour and homework 
 
7.5 In-School Suspension 

The Section Head or Deputy Principal(s) may suspend the student internally for up to three school days.  

The In-School Suspension will have the following characteristics: 

• Parents will be contacted by the Head of Secondary or Year Level Coordinator to inform them of the 
student’s misdemeanour and to discuss the provisions of the suspension, 

• Each day of the suspension, the student’s parents will bring them to Reception in the mornings and 
collect them in the afternoons, 

• The student will work and have recess and lunch breaks in isolation from other students, 
• The Head of Secondary or Deputy Principal may provide redemptive counsel and personal reflective 

tasks during the suspension. 
 
7.6 Out-of-School Suspension 

The Head of Secondary or Deputy Principal may suspend the student externally for up to three school days. 
Usually, this option will be taken when the College is confident that parents will take adequate responsibility 
for the student during the suspension.  

The Out-of-School Suspension will have the following characteristics: 

• Parents will be contacted by the College executive to inform them of the student’s misdemeanour and 
to discuss the time of the exclusion, 

• College staff will be asked to provide work for the student as is practicable, 
• Parents will be encouraged to provide counsel and oversee personal reflective tasks with their child 

during the suspension, 
• Depending on the circumstances of the incident(s), the suspended student may be put on a contract 

they must fulfil to be allowed to remain at St Andrews Christian College. 

7.7 Expulsion 
• The Principal, in consultation with the Deputy Principal(s), is the initiating authority of this Stage; 
• The Board Chairman is to be informed of any expulsions; 
• At any time, the Principal may suspend or expel a student as deemed necessary. This decision will be 

made in cases of severe moral transgressions which affect the College community and behaviour that 
threatens the safety and well-being of other students and/or staff. This may also include serious repeated 
behavioural offences. 
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APPENDIX 1 — DETENTION RESPONSE FORM 
 

DETENTION RESPONSE FORM 

Name:                                                                                       Class:                        Date: 

Outline the event that led to this situation: 

 

 

 

What, if anything, went wrong and why? 

 

 

What could have been done instead? 

 

 

List the people who may have been affected by this situation: 

 

 

What can be done to repair the relationship with the people listed above?  

 

 

 

Set a time for when this is going to be done by: 

  

Get them to sign here when you have done it: 

Signatures: 

Student                                                              Supervising Teacher 

Parents/Comments: 
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APPENDIX 2 — GRADUATE PROFILE 
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APPENDIX 3 — POSITIVE STUDENT BEHAVIOUR PLAN 
 

This plan is committed to supporting the student on occasions when the behaviour escalates.  

Please complete and implement, in conjunction with the Student Behaviour Management Policy. 

____________________________________________________________________________________ 

Student Name:        Year Level: 

Start Date:   End Date:  

_______________________________________________________________________________________ 

Behaviour Support Team Members 

Ensure that all staff are informed of the processes to be followed to achieve a consistent approach. 

Home Room Teacher: 

Year Level Coordinator:  

Wellbeing Coordinator: 
_____________________________________________________________________________________ 

The Approach of this Positive Student Behaviour Plan: 
 

Strengths  
What are [Student Name]’s character 
strengths? 
 
 
 

[Student Name] displays the following character 
strengths: 
•   

Targeted Behaviours  
One or two behaviours that are most 
prevalent and that are to be decreased 
 
 

This plan targets the following behaviour/s: 
•  

Function  
What is the function of [Student Name]’s 
behaviour? 
 
 
 

 

Signs/Indicators 
[Student Name]’s expression/body 
language/statement prior to 
demonstration of behaviour 
 
 
 
 

This plan will monitor [Student Name]’s expression/ 
body language/behaviours: 
•  
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Triggers 
Are there influences that 
‘provoke/activate’ the behaviour? 
 

 

Goals – SMART 
Exactly what replacement behaviour is 
desired? 
 
 
 
 

Student Goals: 
•  

College Management Protocols Aimed 
at Reducing Risk 
 
 

The following protocols are aimed specifically at 
managing risk-taking behaviours. Please remember to: 
• 

Interventions  
Aimed specifically at teaching the desired 
behaviours 
 
 

The following proactive interventions are aimed 
specifically at teaching the desired behaviours: 
•  

Evaluation  
Specify how the changes of behaviour 
will be monitored 
 
 

Changes of behaviour will be monitored and 
evaluated through: 
•  

Future Action 
What strategies will be constantly 
implemented in order to best support 
[Student Name]? 
 
 

The following strategies will be constantly 
implemented in order to support you: 
•  
 

[Student Name] Commitment 
Statement 
 

I [Student Name], commit to 
•   
 
 
 
 

 

Student Signature:  _____________________________________ Date: ___________________ 
 
Parent Signature:  ______________________________________ Date: ___________________ 
 
Year Level Coordinator Signature: ________________________ Date: ___________________ 
 
Head of Secondary Signature: ____________________________ Date: ___________________ 
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APPENDIX 4. —    PHYSICAL RESTRAINT AND SECLUSION 
Regulation 25 Education and Training Reform Regulations 2017 states: 

‘Restraint from danger: A member of staff may take any reasonable action that is immediately required to 
restrain a student from acts or behaviour that is dangerous to the member of staff, the student or any other 
person.’ 

At St Andrews Christian College the following policy with regard to restraint and seclusion1 applies: 

1. As a general rule, staff shall not touch, push, pull or hit a student as a response to unacceptable 
behaviour. A teacher may use touch to affirm or comfort a child, but such contact should be brief, with 
the child’s permission and not involve contact with ‘private’ areas (genitals, breasts, buttocks). 
 

2. Physical restraint or seclusion should be not be used as a strategy or response to unacceptable or 
inappropriate behaviour (e.g. disrespect; non-compliance; defiance or unauthorised movement) that 
does not pose an immediate threat of physical harm to the student or other persons. It is a response to 
an immediate, unpredictable event that threatens the safety and well-being of students, staff or other 
persons. 
 

3. If physical restraint is reasonable and appropriate to prevent immanent harm, then: i. it should be 
limited in time (it should cease when the danger is deemed abated); ii. it should not cause injury to the 
student, or impair breathing. 
 

4. Prone restraint (holding a student face-down) or supine restraint (holding a student on the ground face-
up) is not permissible. 
 

5. The College does not permit the use of mechanical or chemical restraints to control behaviour. 
 

6. Physical restraint or seclusion must never be used as a punishment or discipline strategy, as a means of 
coercion, retaliation or as a convenience. 
 

7. This policy applies to ALL students - students with disabilities or emotional or behavioural issues 
should be treated with the same care, respect and dignity. Discrimination that condones cruel or 
degrading treatment or the basis of disability, mental health or background will not be tolerated.  
 

8. Any use of physical restraint or seclusion must trigger a report and a review of the circumstances 
surrounding the event.  
 

                                                   
1 Physical Restraint: the use of physical force to restrict, prevent or subdue the movement of a person. 
 Seclusion: the solitary confinement of a person in a room or area where their exit is prevented. This does not include time-
out, safe space or supervised detentions or suspensions. 
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APPENDIX 5. (BELOW) 
 

  GENERAL CLASSROOMS ONLINE OUTSIDE 

Be Safe 

 

I do not act in ways that may 
upset others or cause them 
harm. 

I think before I act. 

I comply with rules that are 
designed to keep me safe. 

I report any situations which 
make me feel unsafe. 

I sit on chairs safely for 
posture and health. 

I keep my belongings 
organized. 

I follow classroom safety 
rules. 

I carry IT equipment 
properly. 

I keep my passwords private. 

I comply with the College’s 
agreement for digital devices 
and use of the internet. 

I wear the prescribed uniform for 
the season. 

I wear my hat and sunscreen in 
summer. 

I observe boundaries and leaving 
the school protocols. 

Be Respectful 

 

I consider others. 

I seek to encourage and affirm 
others. 

I respect other’s privacy. 

I am careful not to offend or 
upset others with my speech. 

I help others. 

I encourage others. 

I speak quietly. 

I treat equipment with 
respect and care. 

I show respect and honour to 
my teachers. 

I do not humiliate or harass 
other students or teachers 
online. 

I respect other’s privacy and 
wellbeing. 

I use college networks and 
social media in positive ways. 

 

I listen to others. 

I include people in my games. 

I do not cheat. 

I own up if I make a mistake or 
hurt someone. 

Be Responsible 

 

 

I look after my own belongings 
and don’t interfere with other’s 
things. 

I report unacceptable behavior. 

I take responsibility for my 
actions.  

I am honest and trustworthy. 

I take responsibility for my 
learning. 

I check the timetable. 

I use equipment for the right 
purpose. 

I pack up and keep my areas 
clean and functional. 

I stand up for my classmates. 

I complete set work to the 
best of my ability 

I only use my own digital 
devices. 

I do not attempt to change the 
college-provided device’s 
settings. 

I do not download unapproved 
software. 

I acknowledge my sources of 
information. 

I dispose of litter responsibly. 

I do not behave in a way that 
could harm others outside. 

I report dangerous behavior or 
safety hazards. 

I care for the environment. 
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APPENDIX 6 — BEHAVIOUR MANAGEMENT PROCESS – TRAFFIC LIGHT SYSTEM 
 

Level Green – Mild Yellow – Moderate Orange – Serious Red - Danger 

Student – What did I do? 

• Arriving at class unprepared 
• Behaviour which disrupts 

other students 
• Being in an ‘out of bounds’ 

area 
• Breaches of appearance and 

uniform expectations 
• Breaching personal space 
• Late to class without a valid 

reason 
• Intentional littering 
• No homework 
• Non-inclusive behaviour 
• Unsafe behaviour 
• Aggressive towards another 

student 
• Poor sportsmanship 
• SunSmart – not wearing a hat 

during breaks (Term 1 and 
Term 4) 

• Using inappropriate language 
• Locks on Lockers 
• Bad language, swearing or 

blasphemy 

• Repeated Green Offences 
• Divisive behaviour 
• Failing to follow a direction 

from a staff member 
• Inappropriate behaviour in 

toilet 
• Inappropriate use of laptop 
• Minor incidents of being 

disrespectful towards a teacher 
or other adult 

• Misuse of school equipment or 
property 

• Not following specific 
behaviour and safety rules in 
specialist areas 

• Leaving the school without 
permission 

• Disruptive or disrespectful 
behaviour outside of school 

• Repeated Yellow Offences 
• Abuse of school computer 

system, network or internet 
• Absent from class or 

compulsory school event 
without a valid cause 

• Racism and derogatory remarks 
• Being disrespectful towards a 

teacher or adult 
• Bullying (including cyber 

bullying), harassment and 
provoking other students 

• Physical violence with 
intention to hurt someone else 

• Theft 
• Graffiti and Vandalism 
• Persistent failure to meet 

behaviour expectations of the 
school 

• Intentional damage of College 
property 

• Repeated Orange Offences 
• Behaviour that brings discredit to 

the College 
• Extreme displays of physical 

interaction 
• Significant physical violence 
• Aggression towards a staff 

member 
• Continued Bullying (including 

cyber bullying), harassment and 
provoking other students 

• Possession, accessing or 
disseminating inappropriate 
sexually explicit material or 
sexting 

• Sexual behaviour (touching 
someone or themselves 
inappropriately, nudity) 

• Smoking and / or possession of 
tobacco products 

• Truancy from school 
• Use or possession of dangerous 

weapons 
• Use or possession of alcohol 
• Use or possession of illegal, 

harmful or dangerous substances 
• Intentional dangerous behaviour 
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Students – Who will I see? 

• Subject/Homeroom teacher • Subject/Homeroom Teacher 
• Year Level Coordinator 

• Year Level Coordinator 
• Secondary Wellbeing 

Coordinator 
• Head of Secondary School 

 

• Year Level Coordinator 
• Head of Secondary School 
• Deputy Principal 

Student – What will my 
consequences be? 

• Warning (Teacher) 
• Yard Duty during break 

(Teacher) 
• Confiscate item (temporary or 

permanent) 
• Loss of privilege 

• Detention 
• Behaviour Reflection Task (Section 

Coordinator & Teacher) 
• Confiscate item (temporary or 

permanent) 

• Detention  
• Internal Suspension (Head of 

Secondary) 
• Behaviour Reflection Task 

(Year Level Coordinator or Head 
of Secondary) 

• Conditional Enrolment 
Contract (Head of Secondary) 

• Internal Suspension (Head of 
Secondary or Deputy Principal) 

• External Suspension (Head of 
Secondary or Deputy Principal) 

• Expulsion (Deputy Principals and 
Principal) 

• Conditional enrolment Contact 
(Head of Secondary or Deputy 
Principal) 

Student – How will my 
actions be recorded? 

• None 
• Pastoral care record on the hub 
 

• Pastoral care record on the hub • Pastoral care record on the hub • Pastoral care record on the hub 

Parent – How will I find 
out? (Where appropriate) 

• Parent Communication at 
teacher’s discretion (Teacher) 

• Email from College 

• Parent communication with 
Behaviour Reflection Task included 
(Teacher or Year Level Coordinator) 

• Email from College 

• Phone call (Year Level 
Coordinator or Head of 
Secondary) 

• Meeting (Year Level 
Coordinator or Head of 
Secondary) 

• Phone Call (Head of Secondary or 
Deputy Principal) 

• Meeting (Head of Secondary or 
Deputy Principal) 

• Conditional Enrolment Contract 
(Head of Secondary or Deputy 
Principal) 

• Suspension Letter (Head of 
Secondary or Deputy Principal) 

• Expulsion Letter (Principal and 
College Board) 
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Parent – How can I help? 

• Support the College in 
Restorative Practices. Let your 
son or daughter know that 
you regard their behaviour as 
inappropriate. Discuss ways to 
ensure it is not repeated. 
 

• Support the College in Restorative 
practices. A consequence at school 
and at home show the student their 
actions were not acceptable. It is 
important that reasons for 
behaviour are also explored. 

• Support the College in 
Restorative Practices. Help 
your son or daughter 
understand the impact of their 
actions on others. 

• Support the College in 
Restorative Practices. It is 
important to work with the 
school to ensure behaviour is 
corrected and not repeated. 

Restorative Practice 

• Teacher-Led Restorative 
Conversation 

• Pray with Student 

• Teacher-Led Restorative 
Conversation 

• Year Level Coordinator-Led 
Restorative Conversation 

• Positive Student Behaviour Plan at 
teacher discretion 

• Positive Student Behaviour Plan 
• Pray with Student 
 

• Secondary Wellbeing 
Coordinator-Led Restorative 
Conversation 

• Head of Secondary-Led 
Restorative Conversation 

• Chaplain-led Restorative 
Conversation 

• Positive Student Behaviour 
Plan  

• Pray with Student  
 

• Head of Secondary-Led 
Restorative Conversation 

• Deputy Principal-Led Restorative 
Conversation 

• Positive Student Behaviour Plan 
• Pray with student 

 
 
 
 


